FISCALYEAR END FOR PAYROLL




PROCESSES TO COVER:

= |nitializing leave

= Incrementing experience

= Updating tenure

= Fiscal year end reorganization
= LEAPS

= Updating accrual days

= Payroll accrual data extract

= Updating benefits

= Balancing fund sources



INITIATING LEAVE

4 Menu H=
MC Al Application or Transaction Name e Leave initialization needs to be
Emplovee Leave Detail Report completed at the beginning of your leave
Em; ..lo-'ee Leave Initialization year
o Employee Leave Allocation * Initialize for all leave types for which
PR Setup o Add 1 to/Inc Salary Sch Years employees accrue leave:
Employee Maintenance o Fiscal Year End Reorganization e Sick
Position Control Interface o Reset % in Employee GL Dist e Personal
# [ PR Check Processing o Compensated Absences Report .
Monthly Procedures o Annual Retirement Withheld Rpt * Yacatlon
171 Quarterly Procedures * Sick leave Bank

-3 Calendar YE Procedures

~ Payroll Site Specific
- Remote PR

1| i




5= PR/ETPM: Employee Type Maintenance {¥3.07)

1. Employee Type

2. Leave Information ]

3. Mandatory Ded

Employes Type |HEE

Leave Type |1 "’|

Sick Leave

EUS - 13 CHECE

Leave Business Code ISCKDQU

-]

Sick Days- 9 month employees

Sub GL Comp IName

-]

Empl ... | Lw T... | Lv Bus ... | Sub%L Comp... | 5l

SBAIE
SCEDR0
NCFELR
SBAINE
SCEDR0
_FER

SBANE

SCEL20
WACDY
NCFELRR
SBAIE
SCER

Sub GL Comp Value




File Edit Tools Toolbar ‘Windows Favorites Help

FOCBLIOOO #:=20

Enter Default  Last

Delete, Save Inguire  [ext

Back  Clear Search  PreScr

Exit

%= PR/ELIM: Employee Leave Initialization (v3.18)

Iew Leave Year I2019 vI

[F Eeview Proposed Changes and Exceptions Only ]

ffactive Leave Date |10/ 1 /2018 + l O Initialize Iew Year and Generate Feport

Feport Destination
= To Printer

% To Report Viewer
i TaFile

Jans HP LaserJet hi606 PCL & (redirected]

")

ﬂeave Types \ Job Status Codes ob Location Employes Type \
Co... |Descripton “8 Co... |Description Code |Description il Code Description =
1  Sick Leave A Active 0000  SYSTEM INO COST IR BUS - 13 CHECK
B>  Certified Personal Lez— /0L OnLeave 0001 CENTRAL OFFICE 135 SUPPORT - 13 CE
M2  Vacation Op  Applicant 0005 AUBURN EARLY E 13TC  TEACHER - 13 I
M5  MNonCertPersonal Lea J|UE  Retiree Substitute Mopio AUBURN HIGHSC |MACCT  ACCOUNTANT
Os FLOATER-CLASSEM J0s  Substitute 0011 AUBURN HIGH SC ACSPF  ACCOUITING SI
Os ATHLETICPAID PRC J|IOT  Terminated 0020  AUBUEMN JUNIOE I ACTP  ACCOUNTANT -
OaL Administrative Leave « 0021  AUBUEN JUNICE 1+ (M ADAS  ADMINISTRATIV
\ < | >/ 14l | AL | _»FI R | _»rlj
T
W COnly Get Primary Jobs [T Only Get ifJob iz Printing on the Service RepoT
Review Leave Changes |

Y¥au Have Selecked ko Review Only,
Draka WWill Mot be Changed.

= Do Yaou \Wish to Proceed?

Feport Criteria Loaded

New Leave Year: the same as the
fiscal year you are about to start
Effective Leave Date: depends on
your district. Personal Leave
calculates 3/5 days based on this
date

Leave Types: be sure all accrual
leave types are checked

Job Location/Employee Type:
within each field, “Ctrl A” to make
sure all job location and employee
types are included. If any cell is not
checked, any employee in that
location or type will be skipped
during leave initialization

ALWAYS run as a review first!
Click “enter” to run job



e Initialization (¥3.18)

anges and Exceptions (in Red)

Fir..| .. | Jo..|Jo... |Lv..|LvDescr...| Accrue... [2018 En... | AdjustEn... | AmtInt... | Rollinto... | AmtInto ... [Rolll.. | 2019 Beg... | Units2
M.. T 0L.. 1 1 Sick Lea... No 235 235 238 1 0 238 0
M.. T 01L. 1 5 NonCer... Yes 3 3 3 1 0 0 5
VI.. L..0L. 1 1 Sick Lea... No 123 123 128 1 0 128 0
VI.. L..0L.. 1 5 NonCer... Yes 5 5 5 1 0 0 5
SH.. E 01L. 1 1 Sick Lea... No 256.5 256.5 261.5 1 0 261.5 0
SH.. E 01. 1 5 NonCer... Yes 5 5 5 1 0 0 5
RU.. 5.. 01L... 1 1 Sick Lea... No 0 0 0 1 0 0 0
RU.. 5..01L.. 1 5 NonCer... Yes 0 0 0 1 0 0 5
RU... 5.. 01L... 1 SB  Sick Bank No -5 -5 -5 SB 0 -5 0
WIL.. M 01.. 1 1 Sick Lea... No 30.5 30.5 35.5 1 0 35.5 0
WL.. M 01.. 1 5 NonCer... Yes 5 5 5 1 0 0 5
DO.. J... 01L.. 1 1 Sick Lea... No 92 92 95 1 0 95 0
DO... J... 01.. 1 5 NonCer... Yes 3 3 3 1 0 0 5
DO... J... 01.. 1 SB  Sick Bank No 5 5 5 SB 0 5 0
WIL.. P 0L. 1 1 Sick Lea... No 3 3 4] 1 0 6 0
WIL.. P 01L.. 1 5 NonCer... Yes 3 3 3 1 0 0 5
WIL.. P 01.. 1 SB  Sick Bank No 5 5 5 SB 0 5 0
DE.. C 01L. 1 1 Sick Lea... No 140.5 140.5 143.5 1 0 143.5 0

Max Allowed Balances and Accrual Quantities Displayed.
Press PrtScr to Print this Page, or Press Clear or Close to Return to Selection Criteria.



File Edif Tools Toolbar Windows Favorites Help

FPCEBLHOOO KO

Enter CMFault Last Delete  Sawe  Inguire  Mext  Back  Clear  Search PriSce Exit

"_LIM: Employee Leave Initialization (¥3.18)

New Leave Year |k ¢ Feview Proposed Changes and Exceptions Only

Effective Leave Date

/1 /2018 j o éInitialize INew Year and Generate Reporté

Leave Types Job Status Codes Job Location EmployesType

. | Descripton =l co.. | Description | Code | Description (ﬂ Code Description ﬂ
LT JURY DUTY Ma  Active BMoooo SYSTEM NOCOSTo |M13B  BUS- 13 CHECK
UL TECH TRAINING OL OnLeave Moool CENTRAL OFFICE 135 SUPPORT - 13 CHI
U AUBURNIN MOTICK  |O0p  Applicant Mooos AUBURNEARLY EL  |M13TC  TEACHER- 13 MC
LIV STATE PROFESSION . |OR  Retiree Substitute Mool AUBURN HIGHSCE |BACCT  ACCOUNTANT

LT Professional Leave O3 Substitute Moo11 AUBURN HICHSCE  |MACSP  ACCOUNTING SP
LFPR FPROF REIMBURSED ... [|OT  Terminated Moo20 AUBURN JUNICRE |MACTP  ACCOUNTANT -1
L5 STAFF SUPPORT TEA. Mpo21 AUBURN JUNIORE  |MADAS ADMINISTRATIVI
M5B Sick Bank . Moozo SYSTEM-BOYS & Gl . |M ADM... ADMINISTRATION
2l | _rl_l 4] | _rl_l al | LI_I
M Only Get Primary Jobs " Only Get if Job is Printing on the Service Report

~Eeport Destination

© ToFrinter Jans HF LaserJet Me06 PCL 6 (redirected)

* To Report Viewer
€ ToFile Setup |

Report Criteria Loaded




INCREMENTING EXPERIENCE

= Menu
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~7System Control

M= EY

MCAI Application or Transaction Name |Ap

----- Budget Work © Personnel Maintenance HR

= 7 Human Resources ©Update PAF HR

« 7 HR Setup o Delete PAF HR

7 HR Maintenance Update Experience HR

"~ HR Reports © Update Tenure Code HR

+ 71 HR Queries °Purge Applicants HR
-7 HR Salary Budgeting
~Z Do Not Hire Module

**MUST BE COMPLETED
PRIOR TO RUNNING LEAPS



== HR/UPEX: Update Experience (v3.09)

Skip Personnel Hired After v Eeport Only

07/01/2018 j I Update Retirernant Credit

——— > ¥ Insert New Experience Types

I Iask 55N on Report

Personnel Status Codes Experienice Types

Code | Description Type | Description

ML onLeave Mo... Adburn City Classified...
Or  Applicant Msvs Avburn City Certified ...
LR Retiree Substitute
s substitute

OT  Terminated -

Show /Hide Exceptions |

~Eeport Destination
" To Printer Jans HF Laser]et Me0e PCL & [redirected)

@ To Report Viewer
" ToFile Setup |

Enter Selection Criteria, Click Enter(F1) To Generate Report




FUN DATE: 09/14/2018 MCZAI HUMAN RESOURCES SYSTEM FPage 1 of 27
RUNTIME:  12:46PM PERSONMEL EXPERIENCE PREVIEW HRLUPEX
AUBURMN CITY BOARD OF EDUCATION

PERES D NAME =QC SEC NO EMPFLNG RETCREDIT TYPE  description TEARS Months MOS TOADD
2845  FINSERT. HYDE | TIFFANY H. 4025 0.00  QOTH Auburn City Classified Experi 0.00 0.0o 12.00
2428 FINSERT: MASH MARTHAB 3605 000 OTH Auburn City Classified Experi 0.00 0.00 12.00
2644 *INSERT: MURPHY , SHARNERIA 3816 0.00  OTH Auburn City Classified Experi 0.00 0.0o 12.00
2827 FINSERT: RICHARDSON | SIERREA 4006 0oo sYs Auburn City Certified Experier 0.00 0.00 12.00
2855 TINSERT: STRICKLAND , MICHAE 4033 000 sYSs Auburn City Certified Experier 0.00 0.00 12.00
2875 TINSERT: VATRAL , DANIEL 4158 g.oo0 OTH Auburn City Classified Experi 0.00 0.00 3.00

B18 ABMNEY ,WILLIAM J 1271 200 OTH Auburn City Classified Experi 17.00 0.00 12.00
a7e  ADAMS | BEVERLY GINM 1564 200 35YS Auburn City Certified Experier 17.00 0.0o 12.00
484 ADAMS | LEE ANN 1240 200 OTH Auburn City Classified Experi 14 .00 4.00 12.00
189668  ADAMION | JENNY DOWWNER 3125 0oo sYs Auburn City Certified Experier 4.00 0.00 12.00
1380  ADCOCK , EMILY W, 2558 1.00 Sys Auburn City Certified Experier 7.00 0.00 12.00
805 ADRIAN  TRACY B 1567 200 5Ys Auburn City Certified Experien 20.00 0.0o 12.00
1221 AGERTOMN , LESLIE L. 241 200 3YS Auburn City Certified Experier 8.00 0.0o 12.00
218 AGLAMN | MARY ANN 1568 200 35YS Auburn City Certified Experier 11.00 0.0o 12.00
2168 ARASHEH , JENNY LEIGH 3338 000 sSYSs Auburn City Certified Experier 3.00 0.00 12.00
2850 ALDRIDGE | ADRIENME SOMNORA 4023 000 sSYSs Auburn City Certified Experier 0.00 0.00 12.00
246  ALEXANDER , LUCINDA L 1857 200 5Ys Auburn City Certified Experier 12.00 7.00 12.00
1838  ALLEN ,ERADLEY DAYID 2987 0.00  QOTH Auburn City Classified Experi 4.00 0.0o 12.00
Moy ) fiad 1fic |

1048  ALLEM | JESSICA K . Auburn City Classified Exper
ALLEMN | JESSICA K Auburmn City Certified Experiel

2788 ALLEN  KERRIF Auburn City Classified Experi

1933 ALLEN , MICHAEL J 3106 0.00  OTH Auburn City Classified Experi 4.00 0.0o 12.00
2541 ALLISCN |, SHANNOMN M aris oao aOTH Auburn City Classified Experi 1.00 2.00 12.00
1273 ALLISON |, TAMMY S 2438 000 sYSs Auburn City Certified Experier 5.00 0.00 12.00
3084 ALLMAMN  AMBER M 423 000 sSYSs Auburn City Certified Experier 0.00 0.00 0.00
1087  ALSOBROCK  AUDREY JOHMSO) 2278 200 sYSs Auburn City Certified Experien 9.00 0.00 12.00

321 ANDERSOMN , CARMEN 1571 200 35YS Auburn City Certified Experier 13.00 0.0o 12.00

758 ANDERSON |, CINDY L 2020 1.00 OTH Auburn City Classified Experi 7.00 4.00 12.00

595 AMNDERSON ,DEBRAJ 1628 200 5YS Auburn City Certified Experier 13.00 0.00 12.00



‘= PR/EMNT Mame: ALLEM, JESSICA K S5M: 257-75-8513 HQ): Mot Approved Cert: Certified (v3.58)

Emploves # IMame (Last, First 1) FarsonId Current Form Document

2203 |ALLEN, JESSICA K ﬁ| 1049 ExperienceData jr - i} | (5 |

Show / Add Experience

Description

Auburn City Classified Experience 24101/2( 1/2012 L SCHOO... D DD _

OTH  Auburn City Classified Experience 0 0.00...
SYS Auburn City Certified Experience 0 0 0 08/2@7 TEACHER 0.00... 1




== HR /UPEX: Update Experience (¥3.09)

e | Cert Ex

OTH
OTH
OTH
OTH
SYS

5YS

OTH
OTH
OTH
OTH
OTH
OTH
OTH
OTH
OTH

AT T

TO=E 0000000002522

Error Ieszace

Insert: Experience Record

Insert: Experience Record
Insert: Experience Record
Insert: Experience Eecord
Insert: Experience Eecord
Inzert: Experience Record

Warning: Menths to Update=10
Warning: Months to Update=10
Warning: Months to Update =0
Warning: Meonths to Update=10
Warning: Menths to Update= 0
Warning: Months to Update= 10
Warning: Menths to Update=10
Warning: Menths to Update= 0
Warning: Meonths to Update= 0

THT e eim ivm e B e ekl Ll TTie Aol

Show /Hide Exceptions

Feport Destination
" To Printer

= Tg Report WViewer
" To File

Jans HP Laserfet Meds PCL & (redirected)

Setup |

Enter Selection Criteria, Click Enter{F1) To Generate Report




Show/Add Experience
Type |OTH 'I Auburn City Classified Experience Add/Update Experience
™ Beginning Date I~ Thru Date Years | 15  Months 0 Connaesits

Job Title|[SDE IMPORT xperience Verified
Supervisor Contract Days |238 .00 btandard Contract Days l238
~Previous Employer Data

School/Employer Name

| Address

Reason for Leaving

Zip (00000
Duties Performed
| Phone |(000) 000-0000




Tools Toolbar  Windows  Favorites  Help

CPHODOT MO

efault  Last  Delete  Sawe  Inguire  Mext  Back  Clear  Search PriScr Exik

== HR fUPEX: Update Experience {¥3.09)

Skip Personnel Hired After
o7/01/2018 |

I" Update Retirement Credit

M Insert New Experience Types
I Idask 51 on Report

I Subtract Experience

Personnel Status Codes Experienice Types
Zode | Description r Type | Description
ML  onLeave Mo.. Auburn City Classified...
Or  Applicant Msvs Auburn City Certified ...

Or  Retiree Substitute
Os  substitute
O Terminated =

Show /Hide Exceptions |

keport Destination
' To Printer Jans HP Laserfet 606 PCL 6 (redirected)

& To Report Viewer
el _setop |

Enter Selection Criteria, Click Enter(F1) Te Generate Report




UPDATING TENURE

== Menu

MCAI

O]

Application or Transaction Name |Ap

**MUST BE COMPLETED

© Personnel Maintenance HR PRIOR TO RUNNING LEAPS
o Update PAF HR
©Delete PAF HR
o Update Experience HR
Update Tenure Code HR
©Purge Applicants HR
-7 HR Salary Budgeting
- 71 Do Not Hire Module

# 7 Payroll

[y
w
o
£,
=
@
5
N
O
5
-
@
e

~[7System Control




= HR /UPTLC: Update Tenure Code {¥3.05) Y . ” th . ¢ t
i Oou will run IS transaction

Skip Personnel Hired After mfmfml?j From Months Thru Months| twice. Once fOf' SUPPOFt
personnel, once for certified
Experience Typelm 'l Tenure Code 'l personnel.

e Cut off date is prior year

Auburn City Certified Experience |
Add/Update It .
Fersonnel Status Add/Update Item i Only run fOI"ACtIVG
Code | Degaription From.. |Thru.. |Tenure employees
Ma  Active 0 11 0
L onLeave 12 35 1
Or  Retiree Substitute 36 293 2

Os  substitute
O Terminated

Exceed Query Limit? E |

- 1 This Juery will exceed the User Specified limit of S00

- Fecard Counk; 653

Do wioll wish ko Conkinue?

Enter Selection Criteria, Click Enter{F1) To Execute Query




Fil= Edit Tools Toolbar wWindowes ——— Help

Becen]. ocowm=0

Enter Default Lask Delete Save = Iy Mexk Eack Clear Search PreScr Exit

%= HR/UPTC: Update Tenure Code {¥3.05)

Enter Selection Criteria, Click Enter(F1) Te Execute Query

Social Sec# MNatme Ionths ... | Tenure Date Old ... | Mew ... | Hire Date il
CARSON , VALERIE... 45 2019-09-25 (12 201F-0B-16
CLEAVER , LUCIN... 12 2020-07-01 0 1 2017-07-01
M - CRPNRADSON, KA. 12 2017-08-04 08—04
DANIEL , KATIET 0 2005-08-06 2 0 2002-08-06
FIELDS, MELANIE 5. 24 2014-08-03 2 1 2011-08-03
FINCH , JONATHAN 18 2005-08-06 2 1 2002-08-06
FOLMAR , ANDRE... 24 2008-08-08 2 1 1996-08-19
FOSTER , JEMNIFER J. 48 2020-08-03 0 2 2017-08-03
HARLING, JILL &. 48 2019-08-03 1 2 2016-08-03
HARLING , JILL &. 0 2015-08-03 1 0 2016-08-03
HARRIS, MARIE M 24 2005-08-072 2 1 2006-08-02
HIGGIMEOTHAM , ... 21 2013-08-03 2 1 2010-08-03
HIGGINS , SHAROMN... 12 2013-08-03 2 1 2010-08-03  __
HOLDEM , LIBBI LA... 0 2011-08-04 2 0 2008-08-04
HUNTER , JULIUS 1 2017-02-07
KEY , GINGER WHE... 12 2017-08-04 2 1 2014-08-04
KLUCKING , SARA M 12 None 0 1 2017-05-01
LOWE, JASON HURL 27 2016-04-27 2 1 2013-04-22
MAY , KRISTIM 12 2012-08-04 2 1 2009-08-04 =]



FISCALYEAR END REORGANIZATION

== Menu

MCAI

Budget Work

Human Resources

=B Payroll
# 7 PR Setup
Employee Maintenance
Position Control Interface
PR Check Processing
Monthly Procedures
Quarterly Procedures
Fiscal YE Procedures
Miscellaneous Procedures
Payroll Site Specific
= Remote PR

77 Position Control

o]

| |Application or Transaction Name |Ap

°Employee Leave Detail Report PR
° Employee Leave Initialization PR
°Employee Leave Allocation PR
©Add 1 to/Inc Salary Sch Years PR
iscal Year End Reorganization
°Reset % in Employee GL Dist PR
°Compensated Absences Report PR
© Annual Retirement Withheld Rpt PR

**Use this transaction to copy
FY 18 general ledger accounts
to FY19 general ledger record
with missing gl accounts



%= PR/FYER: Fiscal Year End Reorganization (¥3.06)

O Update L Distribution . Hpdate Job Pay Records Mot Available (Payroll Faram-tdax b oot on GLY

Copy /L Fecords to Fiscal Year |2D19 jl r ?Update Eudgetg

—General LedgerDistribution
¥ Copy GL Distribution FromFY |2‘3”—8 jl ¥ Copy Only On Jobs Missing GL in FY2019
V| Zero FYTE Armounts in Fr20l9 [T Delete ALL Existing Fecords in FY 2009
Employee Types Salary Schedules Pay Periods Status
Code Description i’ Code | Description ﬂ Code | Description Code | Dlescription
13E EUIS - 13 CHECE AD Assistant Principal 20 M Monthly A Active
135 SUPPORT -13 CHI &1 Assistant Principal 2. M  MNo-Pay L OnLeave
13TC  TEACHER -13 MC A2 Assistant Principal 24 S Serni-Mornthly OF  Applicant
ACCT  ACCOUNTANT A9 Assistant Principal 20 E  Retiree Substitute
ACSP  ACCOUNTINNG SP AL Administrative Perso: =) Substitute
ACTRE  ACCOUNTAMT -1 AF  ASSISTANT FOOTEZ Or Tertninated
ADAS  ADMINISTEATIVI AS After School Hourly
v AT ATRATRISTR AT [ W] 2% fgvilisms Pearennnel
q Amlki Ll o o

Felent Eerorganization Function and Parameters and Prezs Enter to Update



%= PR /FYER: Fiscal Year End Reorganization {¥3.06)

1O Update GL Distribution - Update Job Pay Kecords Mot Available (Payroll Faram-hax St on GLY

Copy /L Fecords to Fiscal Year 2019 jl r ?Update Eudgeté
~Employees Mot Updated. Print List if Desired, then Press Exit to Return to Procedure.
Emp.. | Job .. | Error 3
1000 10 Missing Record(s )in FY 2018 [PRE]GL]
1004 10 Missing Record(s )in FY 2018 [FPRE]GL]
1005 10 Missing Record(s )in FY 2018 [FPRE]GL]
1070 10 Missing Fecord(s )in F7Y 2018 [PRE]GL]
1017 10 Missing Record(s )in FY 2018 [FPRE]GL]
1013 10 Missing Record(s )in FY 2018 [FPRE]GL]
1022 10 Missing Fecord(s )in F7Y 2018 [PRE]GL]
1023 10 Missing Record(s )in FY 2018 [FPRE]GL]
1025 10 Missing Record(s )in FY 2018 [PRE]JGL]
1027 10 Missing Fecord(s )in FY 2018 [PRE]GL]
1041 11 Missing Record(s )in FY 2018 [FPRE]GL]
1041 12 Missing Record(s )in FY 2018 [PRE]GL]
1045 B Missing Recordis)in FY 2018 [PRE[GL] ;I
Exit From This Screen

Creneral Ledger Files From FY¥ 2018 Copied to Fy 2019



*i= PRYEMNT Mame: PURIFOY, WILLIAM R SSN: 424-56-3267 HO): Not Approved Cert: Non-Certified {¥3.88)

Employes # Mame (Last, First 1) SSIT Fearzsonld Current Form Deocurment
2060 IPU‘RIFOY, WILLIAM R _ | 830 [Job G/L Dist | - * | é
Job Number|39 | Employee Type: XBRT EXTRA BUS ROUTE Job Status: Active
Fiscal Iear|2018 'I Show /Hide G /L Distribution |
Account Number | Year Curr. % Curr. Amt Budget Totl FYTD Tot FTE
11-5-4120-161-8410-1310-0-8410-6085 2018 100% 0.00 0.00 1,869.68 .00

*i= PR/EMNT Name: PURIFOY, WILLIAM R S5N: 424-56-3267 HQ: Not Approved Cert: Non-Certified (v3.88)

Employes # Mame (Last, First ) SEM Ferson Id Current Form Docurment
| 2060 [PURTFOY, WILLIAM R _ | 830 [Job G/L Dist | | * | é |

Job Number|39 | Employee Type: XBRT EXTRA BUS ROUTE Job Status: Active
Fiscal Year M [ Show /Hide G/L Distribution
Account Number | Year Curr. % Curr. Amt Budget Totl FYTD Totl FTEl
Total Budget: $0.00
Total Budget: $0.00 Total FYTD Amt: $0.00 > ‘ < ‘

No Records For This Job G /1. Distribution



%= PR/EMNT Mame: PURIFOY, WILLIAM R 95N; 424-56-3267 HQ): Not Approved Cert: Mon-Certified {v3.68)

Employes # SSIT Ferson Id Current Form Document
_ | 830 [Job G/L Dist -l - B | 3 |
Job Number|1 'I Employee Type: BD  BUS DRIVER Job Status: Active
Fiscal Year|2019 'I ~ Show /Hide G/L Distribution |
Account Number Year Curr. % Curr. Amt Budget Tot FYTD Tot FTE
11-5-4120-161-8410-1310-0-8410-6085 2019 100% 0.00 0.00 0.00 1.00

Total Budget: $0.00 Total FYTD Amt: $0.00 £ ‘ ¢ ‘




GENERATING LEAPS

% Menu [_ O x|

plication or Transaction Name Ap
=-ET Payroll AL Procedures

------ 1 Employee Maintenance
......  Posttion Control Interface Application or Transaction Name |Ap
______ 1 PR Check Processing SDE Payroll Extract
------ 2 Monthly Procedures Stored SQL
©Third-Party Deduction Import PR
o Update Retirement Units PR
© DROP Report/General PR
© DROP Report/ PEEHIP PR
© DROP Report/ Retirement PR
© DROP Report/Salaries PR
# 7 Position Control
---------- 2 System Control




Pull Degree and Experience From & Current Employee Data " Previous Year's SDE Data

Ending School Year Pull GL Data From Fiscal Year |2020 =
System [SYS ¥ State [ST x Public [PUB "| Private IPRV ’l Support IOTH "l
Employee Job Status Pay Period Type ¥ Exclude Object Codes > 179
Ty... | Description | Ty... | Description Except for Object Codes
A Active M  Monthly

L On Leave MN No-Pay

UPp  Applicant s Semi-Monthly W Clear SDETable [ Retain Vacancies
[JR Retiree Substit...

s  Substitute Add To SDE
UT  Terminated T All Emplovess Not ifi Table

W Print Errors Report

- Report Destination
@ To Report Viewer " To Grid " To File

" To Printer HOLLYEBECKOFFICE (HP LaserJet M609) (redirected) Setup

Report Criteria Loaded



RUN DATE: 09/14/2018
FUN TIME: 02:45PM

EMPLOYEE# SOCSECH

MCAlI PAYROLL SYSTEM FPage 1 aof 1
GEMERATE SDE DETAIL REPORT PRGSDER
AUBURN CITY BOARD CF EDUCATION

1121
2603
3613
3613

3613
3613

3613

4258

3299
3209

32949
3299

3209
4116
4116
4116

3570
3570

3570
3570

3570
4257

T END OF REPORT ™7

NAME JOE EMP TYPE ERRCOR MESSAGE

DAMIEL, KATIE 1 PR Warning: Wark Center not a Valid School Code, Changed to 0001 [PR EMNT - Job G/L Dist]
Acci 11-5-2310-022-0085-6001-0-8230-0000

HAavARD, CHERYL 1 ELBK Warning: Wark Center not aalid School Code, Changed to 0001 [PR EMMNT - Job G/L Dist]
Accw 11-5-2310-133-0085-1110-0-8230-0000

JENSEN, MORGAMN 10 XTRA Error: Annual Salary Equals Zero [PR EMNT - Job Pay Record]

JENSEN, MORGAM 10 XTRA Error: Cannat Calculate Job Distribution [PRE EMNT - dab G/L Dist] Acct#:
11-5-1100-010-0020-1110 -0-2400-0000

JEMSEN, MORGAMN 10 HTRA Error: Contract Days Less Than ar Equal to Zero [PR EMNT - Job Pay Record]

JEMNSEN, MORGAMN 10 XTRA Errar: Full Time Equivalent Eguals Zero [PR EMNT - Job G/L Dist] Acct:
11-5-1100-010-0020-1110 -0-2400-0000

JENSEN, MORGAM 10 XTRA Error: Distributed Salary Equals Zero on Ohject Code Less Than 180 [PR EMNT - Joh G/L
Dist] Acck: 11-5-1100-010-0020-1110-0-2400-0000

JORDAMN, CARCLYMN 1 clu12 Warning: Wark Center not aalid School Code, Changed to 0001 [PR EMNT - Job G/L Dist]
Acch 11-5-3200-171-0085-1110-0-8320-66 1

KEY, LINDSEY 10 XTRA Errar: Annual Salary Equals Zero [FR EMNT - Job Pay Record]

KEY, LINDSEY 10 XTRA Error: Cannot Calculate Job Distribution [PR EMNT - dab G/L Dist] Acct:
11-5-1100-010-0020-1110 -0-2400-0000

KEY, LINDSEY 10 XTRA Errar: Contract Days Less Than or Equalto Zero [PRE EMNT - Job Pay Record)]

KEY, LINDSEY 10 XTRA Errar: Full Time Equivalent Equals Zero [PR EMNT - Job G/L Dist] Acct#:
11-5-1100-010-0020-1110 -0-2400-0000

KEY, LINDSEY 10 XTRA Errar: Distributed Salary Equals Zero on Chject Code Less Than 180 [FR EMNT - Job GiL
Dist] Acck: 11-5-1100-010-0020-1110-0-2400-0000

LITTLE, GWERNDOLYM 10 XTRA Errar: Annual Salary Equals Zero [PR EMNT - Job Pay Record]

LITTLE, GWENDOLYMN 10 XTRA Error: Cannat Calculate Job Distribution [PR EMNT - dab G/L Dist] Acc:
11-5-3200-171-0065-1110-0-8320-6631

LITTLE, GWERNDOLYM 10 XTRA Error: Distributed Salary Equals Zero on Chject Code Less Than 180 [PR EMNT - Joh GfL
Dist] Acck: 11-5-3200-171-0085-1110-0-8320-6631

OMEAL, JESSICA 10 XTRA Error: Annual Salary Equals Zero [PR EMNT - Job Pay Record]

OMNEAL, JESSICA 10 XTRA Errar: Cannot Calculate Job Distribution [PR EMNT - Jab G/L Dist] Acctt:
11-5-1100-010-0020-1110 -0-2400-0000

OMEAL, JESSICA 10 XTRA Errar: Contract Days Less Than or Equalto Zero [PR EMNT - Job Pay Record)]

CMEAL, JESSICA 10 XTRA Error: Full Time Equivalent Equals Zero [PR EMNT - Joh GiL Dist] Acci#:
11-5-1100-010-0020-1110-0-2400-0000

OMNEAL, JESSICA 10 XTRA Errar: Distributed Salary Equals Zero on Ohject Code Less Than 180 [PR EMNT - Johb GiL
Dist] Acck: 11-5-1100-010-0020-1110-0-2400-0000

ROS3, BEANDON 1 cu12 YWarning: Work Center not a Valid School Code, Changed to 0001 [PR EMNT - Jab G/L Dist]

Accht 11-5-3200-171-0085-1110-0-8320-6631



- 7 Payroll
_ PR Setup
_ Employee Maintenance

_ Position Control Interface
_ PR Check Processing

_ Monthly Procedures

_ Quarterly Procedures
_ Calendar YE Procedures
_ Fiscal YE Procedures

# = Miscellaneous Procedures

1

= 1 Payroll Site Specific

_ SDE Payroll Extract
[ Stored SQL

- | Application or Transaction Name |Ap
°PR Account Codes Edit Report PR
°GL Account Codes Edit Report PR
©Generate SDE Extract File PR
°SDE Report PR

SDE Extract Worksheet Report PR
DE Extract Data Maintenance i
Degree/ Years Experience Matrix PR
©Create SDE Extract Mag Data PR
°PR Account Edit Maintenance PR
©SDE Import PR



%= PR/M9DE: SDE Extract Data Maintenance {¥3.15)

Fiscal ¥ear 2018 i Search Work Tables
ELac I Employe... | Mame Job I Account | Eirtl’il
Qa0 1648 CUREY, TRACILATERICE 1 11-5-1100-010-0060-1110-0-. 12 /0!
Q040 1131 CEZEREAWSEI, CYLTHIA & 1 12-5-9130-111-0040-6921-0-. 04 /0
|:|001 1121 D.L%NIEL; KA.TIE T 1 — , B o e Tl i ot o B a ]l A.ﬂ-\.-l -~ A A -
== PR/MSDE: SDE Extract Data Maintenance (v3.15)
Q005 2214 DANIEL, FIRISTIM S 1
Q080 3520 DANIEL,STUARTL 1 —J
0001 4129 DAMIELS, |AMES 1 Fiscal Year |28 | Employes# |1121 SSN |- Search Work Tables
Qo001 414% DADNIELS, PAUTLA DELANE 1
Q050 3872 DARVIN, MOEGZAME 1
Qo001 S61d4 DAVIS ADAW] 1
: DAMNIEL i EATIE i T
0080 2270 DAVIS, AMY THAXTON 1 Last IName First Name | Ididdle IName |
Q040 2485 DAVIS, CASSIE 1 _
0000 1247 DAVIS, DENISE B 1 Birth Date | 9 /21/1974 j
Q010 1683 DAVIS, HOLLIS PARRKOTT 1 Tenurad IE v|
Q050 2185 DAVIS, JANETE 1 I—_,
1| Gender ﬁ Fernale I” Speaks Spanish
Click on a Kecord in the List to Viewr A: Ethnicit}f I v| CAUCASIAN Experience In Months - - .
System State  Public Private Support
Degree I 'l IMASTER

|180|24|36|0|O

CENTRAL OFFICE

Bep ort L ac |:| |:| |:| ].

Tob I 'lQertified I 'ICntDajﬁs | 238 Hired |8f'5f2002 j Hrs Per Day 8.00
Account # Il1-5-2310-022-0085-6001-0-8230-0000 Amt _ FTE I 1.00 % of Sal 1.00




------ 1 Miscellaneous Procedures

.......... 1Stored SQL
---------- “1Remote PR

e B
_ Human Resources - | Application or Transaction Name |Ap
=7 Payroll ©PR Account Codes Edit Report PR

------ PR Setup °GL Account Codes Edit Report PR
------ 71 Employee Maintenance ©Generate SDE Extract File PR
------ 1 Position Control Interface ©SDE Report PR
------ PR Check Processing, ©SDE Extract Worksheet Report PR
______ I Monthly Procedures ©SDE Extract Data Maintenance PR
__________ " Quarterly Procedures Degree/ Years Experience Matrix PR
______ = Calendar YE Procedures Create SDE Extract Mag Data PR
7 Fiscal YE Procedures ©PR Account Edit Maintenance PR
| ©SDE Import PR



= PR /SDEE: Create SDE Extract Mag Data (v3.24)

Fiscal Wear |2D19 ﬁ Perind |2 /142018 j ¥ Print Dietail Report:

Export File IC M Usersyjnswiderski’, My Documents’, 110207809 b

Feport Destination

Erowse |

" ToPrinter Jans HP Laser]et M&0& PCL & {redirected)
&+ To Eeport Viewer
" ToFile

Setup |

Enter Selection Criteria, Click Enter{F1) To Generate Feport



EMPLOYEE SOCIAL SECURITY SPEAKS HIGHEST WORK CONTRACT CERTIFIEI:/ MONTHS OF EXPERIENCE \

NUMBER NUMELAS FIRSTMID BIRT GENDER ETHNICITY SPANISH DEGREE CENTER CERT YRS EXP JOB# DAYS FLAG SYSTEM STATE PUBLIC PRIVATE SUPPORT tenure C
1271 421-2 ABNWILL)  ### M 2 ON ‘0001 0 1 238 N 0 0 0 0 204 2"sk200
1564 417-9 ADA BEVE GIN ### F 1 om ‘0005 20 1 187 C 204 36 0 0 0 2"sh140
1240 419-2 ADALEE AN ### F 1 0B ‘0000 1 238 N 0 0 0 0 177 25§310
1240 419-2 ADALEE AN ### F 1 0B ‘0000 0 1 238 N 0 0 0 0 177 2"sks40
3125 418-2 ADA JENN DOV ### F 1 om ‘0005 11 1 187 C 48 36 48 0 0 2s}100
2559 420-1 ADCEMIL'W. ### F 1 om ‘0075 11 1 187 C 84 12 32 0 0 2s}100
1567 424-1 ADRTRACB ### F 1 om ‘0065 21 1 187 C 240 12 0 0 0 2sh210
2411 592-4 AGE LESLI L.  ### F | 1.| om ‘0060 10 1 187 C 108 17 0 0 0 25h180
2411 592-4 AGE LESLI L.  ### F 1 om ‘0060 10 1 187 C 108 17 0 0 0 25h180
2411 592-4 AGE LESLI L.  ### F 1 om ‘0070 10 1 187 C 108 17 0 0 0 25h180
1568 386-6 AGL MARYANT ### F 1 om ‘0010 11 1 187 C 132 0 0 0 0 2s}100
3278 489-7 AISTSHELIA. ### F 1 0D ‘0005 31 1 238 C 36 0 336 0 0 25k310
3338 533-1 AKA JENN LEIC ### F 1 om ‘0055 3 1 187 C 36 0 0 36 0 2s}100
4023 424-3 ALD ADRIISOM ### F 2 0 60080 9 1 187 C 0 0 108 0 0 0s}100
1857 417-2 ALE.LUCITL  ### F 1 om ‘0010 13 1 187 C 151 0 0 0 0 2s}100
2997 423-8 ALLIBRAD DA\ ### M 1 ON ‘0001 0 1 182 N 0 0 0 0 48 254120
3524 418-2 ALLICHARD  ### F 2 om ‘0040 18 1 187 C 24 192 0 0 0 1'5}100
3986 253-9ALLIKERR F  ### F 1 0B ‘0055 1 238 N 0 0 0 14 0sk310
3106 192-6 ALLIMICH)  ### M 2 ON ‘0001 0 1 182 N 0 0 0 0 48 254120
3715 421-2 ALLISHANM  ### M 2 0B ‘0010 0 1 187 N 0 0 0 0 14 1'5}100
2438 419-2 ALLITAMIS  ### F 1 0B ‘0050 11 1 187 C 72 0 60 0 0 2s}100
2279 416-9 ALStAUDF JOH ### F 1 om ‘0065 13 1 187 C 108 12 36 24 0 25§220
1571 417-0 ANC CARMEN ### F 2 om ‘0005 13 1 187 C 2sh210

(
(¥, ]
[#)]
[ ]
[ ]
[ ]

&




Mchleer Application Center FTE Summary by WorkCenter/Ohject Code Report

File  Wew Help

9/14/2018 3.06:25 PM

State 5peciic D

Alabama >

W

Alabama Ethics
Report

w2 Alabama Mew Hire
Esport

o Amenican Becoveny
and Reinvestment
At Report.

|| Check Beqgister

Accountability

Leaps Approval

=) mployes
M aintenance

£ ASA State Repaorting
&% Truth In Salany

Tools w

[ about V7= aLps

Browse for LEAPS File...

| ~—

Working Online

DSM: MGEEALSYR
Uzer: JMSWIDERSEK]
Install ID: CEMOFF

Options

Approve LEAPS File...

| Approver Last Mame: I

Wiew FTE Summary...

| «—

Work Center Object Code FTE
oooo 051 1.00
0ooo 0g2 112
0000 081 1.50
0ooo 118 n.as
0000 123 3.00
0ooo 128 1.00
0ooo 133 3.50
oooo 14 4.00
0ooo 142 1.00
0000 143 1.00
Workcenter FTE Total: 18.00

Work Center Object Code FTE
oo 010 480
oo 042 1.00
0oa1 051 0.50
oo 081 550
0o 083 1.00
oo 086 375
oo 08 1.00
oo 099 050
oo 102 1.00
0001 103 16.00
oo 11 1.00
oo 113 210
oo 114 1.00
oo 17 1.00
0oa1 121 14.00
oo 122 2.00
0o 133 050
oo 138 8.00
oo 141 2.00
oo 148 1.00
oo 151 4.00
0oa1 153 1.00
oo 188 7.00
oo 161 a0.25
oo 171 1.00
oo 197 0.00
0oa1 198 0.00
171.00

Workcenter FTE Total:




FISCALYEAR END CLOSE

= Updating Accrual Days
= Payroll Accrual Data Extract
= Updating Benefits for new fiscal year

= Fund Balance



CALCULATING ACCRUAL DAYS

= Calculate accrual days for each employee type

=  Based on work calendar

Example: 187 day teacher

Works 41 days of new year at end of September (21| days in August, 20 days in September)
Paid 15.58 days in September (187 / 12 = 15.58)

41 days worked — 15.58 days paid = 25.42 accrual days



UPDATING

ACCRUAL DAYS

[au]
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(1]
L0
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©
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»

©Salary Schedule Maintenance
a |

Application or Transaction Name Af
PR Parameter Reports
© HR Parameter Maintenance Pk
©HR Code Maintenance I PE
©oHR Code Maintenance 11 PE
©HR Code Maintenance III PE
@ Payroll Code Maintenance I PE
© Payroll Code Maintenance II PE
 Payroll Code Maintenance 111 PE
© PR Parameter Maintenance I Pk
© PR Parameter Maintenance II Pk
©Tax Table Maintenance PE
© Deduction Master Maint PK-
mployee Type Maintenance PE
© Leave Code Maintenance Pk



= PR/ETP™: Employee Type Maintenance (¥3.07)

1. Employee Type ] 2. Leawve Information ] 2. Mandatory Ded ] 4. Substitute Info
Employes Type Position Desc [TEACHER $ MONTH v sctive Employee Type
[T Exemnpt Matching Ins
Certified Code II v| Contract Days (187 [T Use Contract Date Range
Rate Code: [+ Build RSA Enroll Record
Work Hrs /Diay [5.00 Work Months /Y ear [12.0 [V Salaried [ Daily [ Houtly I Su ¢ Position
Sub's Units IE "l [# of Accrual Days 2542 [™ Owvertime Computation Payment Reasorn Im vl Regular Pay

[T Exempt from Overtime

Leawe [Tnita Ii j
FPay Class Caode I v|
Sick Bank Type IE 4 |

Ext Sub Days IO
ACA OOC Code |ﬂ v|

Work Comp Code

Waork Comp Fate

Job Type

State Supp Type

.

v Elig For Sub

[T Board Member

(=]
=
‘ ul

[™ Update Budget Max

[T State Based Salary

v Include Job in LEAPS Reporting

[T Confirm?

Es4 Contribution Group
RS A Position Status
Work Schedule Code
Type of Rate of Pay

Tpe of Units Worked

[T Regular
[ OvT
[T Pay Adj

[T Supplemental Pay
[~ Substitute Pay
[T Leawve Adjustments

FT Units Per Week

Annual Units to Waork

I - | Teacher
-

Fegular

P-hdonth Teachers

Change Mode: Enter the Fey Word forthe Fecord to be Changed




% Menu II=] E3
+ [ Human Resources = Application or Transaction Name |Ap
=17 Payroll e Employee Check & Input Queries

_ PR SetuP ° Employee Maintenance PR
I g Employee Maintenance I o Employee Maint Audit Trail PR
# 7 Position Control Interface © ACH Ded Changes PR
# 7 PR Check Processing ©Test Compute for An Employee PR
= ) Monthly Procedures ©Mass Change Deduction PR

©Mass Change Deduction Status PR
©Mass Change GL Distribution PR

~1Quarterly Procedures
# 7 Calendar YE Procedures

7 Fiscal YE Procedures - Mass Change En olo ee Jobs PR
+ [ Miscellaneous Procedures \ }Enpult LeavE Adj tjﬁ—hstc.vry EE
=17 Payroll Site Specitic mployee Leave Allocation

| = ©Move Job Leave/Pay Data PR
=71 AL Procedures
~SDEP 1l Extract | | ®Mass Create Job Records PR
C AyToT Bxtrac ©Mass Create Deduction Records PR
~ 17 Stored SQL

[ Remote PR s .




%= PR/CCDE: Mass Change Employee Jobs {¥3.09)

Employee Types Job Status Codes Job Types

Type Description | Days | Cert | o= Stat Deszeription Type Description
M13E EUS-13.. 182 N M 4 Active M Additional...
[ 135 SUPPORT.. 182 N O On Leave Mp Primary Job
M 13TC TEACHER.. 187 C Or Applicant Os Suppleme...
M accT ACCOUN.. 238 N Or Retiree Su...

M acsp ACCOUN.. 238 N ; Os Substitute

M acTP ACCOUN.. 238 N : O Terrninated

M apas ADMINIS... 220 C e

d - | ;J_J

I™ Update Hourly/ Daily Code " Employee " Serwice Hired Before |10/01/2018 j ]

I™ Update Contract Dates

I Include in LEAPS Reporting

I™ Update Job Type

I™ Update ACA Offer of Coverage

I™ Include Jobs Terminations After

I™ Update Contract Days
" From Employes Type

= Al

03/097 2018

-

I” From Salary Schedule

€ Only if Less than Emp Type/Sal Schad

[T RSA Position Status

I™ Type of Units Worked

[ geheduled Units Fer Week

€ Based on Hours Per Day (Hourly Gnly)

) Based onFT Units Per Week

FEeport Criteria Loaded

™ RS A Contribution Group
I™ Type of Rate of Pay



File Edit Tools

Enter  Defaulk

Toolbar  Windows Favorites  Help

FOCRBUHNOOOE M=0O

Inquire  Mext  Back  Clear Search  PriScr Exit

Last  Delete  Save

== PR/CCDE: Mass Change Employee Jobs (v3.09)

<]

Select Emnployes Job Records to Update and Click Save,

PRIl P PR ISP A N P T o N TS I

Ermnpl # | Marmne | Job & | Type | EmplType...l FP | Job Hire | Curr Acerual D, | M
1156 TOREEET ... 1 TCo TEACHEER... M 08/02/2018 2284 2F
b4 1595 BEENMNETT... 1 TCS TEACHER... M 08/02/2018 24,41 25



PAYROLL ACCRUAL DATA EXTRACT

Human Resources

=B Payroll

# PR Setup

Employee Maintenance

Position Control Interface

PR Check Processing

Monthly Procedures

Quarterly Procedures

Calendar YE Procedures

Fiscal YE Procedures

= 7 Miscellaneous Procedures

- [ Miscellaneous PR Maint
Miscellaneous PR Reports  ~

- PR Salary Budgeting

~[= Deduction Adjustment Mod

Application or Transacti... |Ap|Tran
© EEO5 Detail Extract PR ZE5D
xtract Pa: C ¥ PR EPAD

“ISDE Payroll Extract

©Generate SDE Extract F... PR GSDE
©SDE Extract Worksheet... PR SDEW
©S5DE Extract Data Main... PR MSDE
o (Create SDE Extract Ma... PR SDEE
©EEOS Summary Extract PR EEOS
o EEOb5 Detail Extract PR EEOD
© EEOS Detail Extract HR ZE5D
©EEOS Summary Extract HR ZE5S

B Eﬁ-----ﬁ Pawvrall Gite Srhocific [ _'ILI

*This job must be
completed BEFORE
changing employer benefits



Fiscal ¥ear

e e Job Status
Ty... | Dezeription Ty... | Dezeription
Brt nonthly B s active
[ 1y MNo-FPay OL  onLeave
S Zemi-Monthly Op Applicant

Or  Retiree Substitute
Os  substitute
OT Terminated

¥ Print Detail Report _ Seleet By GL Component

Export Path |\ tsclient, P\, YEAR END REPORTS\FY16 year end\ST34PYFL.TX  Browse

rFeport Destination

" To Printer  Jans HF Laserfet Me06 PCL & (redirected)

& To Report Viewer
" To File Setup |

i Enter Account Selection Criteria

Fizcal Year
2018 -
Accept Selection Crit@ria

Component Matne  Sort Order  Beginning Value Ending Valu
IFund -I |1 | = Add frem |

Cotmponent Contai:
Sort Order Must Be Majorto Minor (0 Sort Order = Selection Criteria only - Do Mot Sort or Tatal)

Component Mame I Sort Order | From Value | To Value |
Fund 1 ZZ

Enterthe Desired Fiscal Year(s and Fizcal Period(s)
Usethe Add ket Button to Accept Components and Values
Click on the List to Change the Corponent, Double Click to Remowe



RUN DATE:  10/25/2017 MCAI PAYROLL SYSTEM Page 1 of 68
RUN TIME: 03:13PM GENERATE ACCRUAL ENTRIES FOR PAYROLL PREPADDTL
AUBURN CITY BOARD OF EDUCATION
EMPLOYEE DETAIL LISTING
EMP NUMBER EMPLOYEE NAME JB ACCDAYS HRS/DAY H/DRATE Accrual SSMATCH MCMATCH RETMATCH SUIMATCH

ACCOUNT NUMBER:  11-5-1100-010-0005-1110-0-1100-0000

4003 JESSICA ELIZABETH BRADFORD 1 25.42 8.00

3798 MARLEE N CLIFTON 1 2542 800

1664 HEATHER D DONALDSON 1 25.42 8.00

1702 LANA GROOMS 1 25.42 8.00

1749 STACYE A JONES 1 9.84 8.00

4046 ANGELA JOY PAYNE 1 25.42 8.00

4005 ABBY LAUREN SYKES 1 25.42 8.00

1917 SUMMER B WILLIAMS 1 25.42 8.00

2901 TRAVIS B. YARBROUGH 1 25.42 8.00

ACCOUNT TOTALS: 58.129.95 842.89 11.62

ACCOUNT NUMBER:  11-5-1100-010-0005-1110-0-1200-0000
3125 JENNY DOWNER ADAMSON
1722 VOLANDRA M BAKER
2569 JUDY A. BOONE
3639 NICOLE DIANE BOSWELL
2870 MELISSA C. CLEONDIS

AmEA IS ATIE Sk o

Export

Format:

0K
= S Excel 97-2000 [D ata only) ﬂ

=3 M5 Excel 97-2000 N Cancel |

(==Bh15 Eucel 97-2000 [Data onlyj
= M5 Word

= Rich Test Farmat

=) Tab-zeparated text

=D Teut

= =ML

1]

RUN DATE: 10/25/2017
RUN TIME: 03:13PM

Ed-C-Func-Obj-CCir-SFnd-Y-Prog-Spec

11-2-0211-000-0000-1110-0-0000-0000

11-2-0211-000-0000-1220-0-0000-0000
11-2-0211-000-0000-1221-0-0000-0000
11-2-0211-000-0000-1230-0-0000-0000
11-2-0211-000-0000-1252-0-0000-0000
11-2-0211-000-0000-1310-0-0000-0000
11-2-0211-000-0000-1410-0-0000-0000
11-2-0211-000-0000-1520-0-0000-0000
11-2-0211-000-0000-6001-0-0000-0000
11-2-0213-000-0000-1110-0-0000-9011

11-2-0213-000-0000-1220-0-0000-9011
11-2-0213-000-0000-1221-0-0000-9011
11-2-0213-000-0000-1230-0-0000-9011
11-2-0213-000-0000-1252-0-0000-9011
11-2-0213-000-0000-1310-0-0000-9011
11-2-0213-000-0000-1410-0-0000-9011

142021 _nnn_nnnnCa R20_nonnnn_an4

ACCOUNT DESCRIPTION
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS

DFETIDEMERNT REMEFITS

MCAI PAYROLL SYSTEM
GENERATE ACCRUAL ENTRIES FOR PAYROLL
AUBURN CITY BOARD OF EDUCATION
PAYROLL ACCRUAL ENTRIES LISTING

TIYPE
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit

Trodit

Page 1 of 40
PREPAD

DEBIT CREDIT
3,744,865.83
27,550.96
209.32
10,276.25
1,602.67
167,459 28
6,373.15
2,028.04
511,713.82
439,492 25
3,236.10
3595
1,234.18
192.48
19,105.22

765.42
742 R7



0~ e e W =

=}

- o
|

W N

14 |
15
17|
18 |
19

IFY12

JOB 1 TOTALS

JOB 1 AVERAGES

FY13

JOB 1 TOTALS

) JOB 1 AVERAGE

 FY14

JOB 1 TOTALS
JOB 1 AVERAGE

FY15
JOB 1 TOTALS
JOB 1 AVERAGE

| |FY16

JOB 1 TOTALS

3 | JOB 1 AVERAGE

S FY17

JOB 1 TOTALS
JOB 1 AVERAGE

COUNT

844

912

969

954

946

968

AVG DAYS

12,910.93
15.30

14,188.26
15.56

20,597.05
21.26

22,661.83
23.75

21,064.22
2227

20,287.71
20.96

AVG RATE

AVG AMOUNT  AVG S5 MATCH  AVG MCR MATCH  AVG RET MATCH  AVG UC

181,328.52
214.84

194,116.44
212.85

211,029.10
217.78

220,844.94
231.49

219,374.17
231.90

224 545 64
231.97

2,845,126.85
3,371.00

3,150,489.97
3,454 .48

4,296,588.94
4,434.04

4,714,899.09
4,942.24

4,950,717 .66
5,233.32

4.786,560.25
4,044.79

176,388.90
0.0620

195,331.11
0.0620

266,388.59
0.0620

292,323.67
0.0620

306,944 .24
0.0620

296,765.97
0.0620

41,252.79
0.0145

45,688.41
0.0145

62,299.89
0.0145

68,365.67
0.0145

71,785.68
0.0145

69,405.07
0.0145

283,340.73
0.0996

1,137.81
0.0004

316,229.62
0.1004

1,890.18
0.0006

858.91
0.0002

498,185.71
0.1158

942.75
0.0002

54534291
0.1157

990.33
0.0002

578,032.17
0.1168

559,900.36 956.92

0.1170 | 0.0002 |

recap | AllJobs | Job1 | AddtlJobs |

@



0o~ O N LR =

10
11
12
13
14
15
16
17
18
19
20
3
2
23
24
25

% |

7y
8
9
30
31
32
33

A
Fd-C-Func-0bj-CCtr-SFnd-Y-Prog-Spec
11-2-0211-000-0000-1110-0-0000-0000
11-2-0211-000-0000-1220-0-0000-0000
11-2-0211-000-0000-1221-0-0000-0000
11-2-0211-000-0000-1230-0-0000-0000
11-2-0211-000-0000-1252-0-0000-0000
11-2-0211-000-0000-1310-0-0000-0000
11-2-0211-000-0000-1410-0-0000-0000
11-2-0211-000-0000-1520-0-0000-0000
11-2-0211-000-0000-6001-0-0000-0000
11-2-0213-000-0000-1110-0-0000-9011
11-2-0213-000-0000-1220-0-0000-9011
11-2-0213-000-0000-1221-0-0000-9011
11-2-0213-000-0000-1230-0-0000-9011
11-2-0213-000-0000-1252-0-0000-9011
11-2-0213-000-0000-1310-0-0000-9011
11-2-0213-000-0000-1410-0-0000-9011
11-2-0213-000-0000-1520-0-0000-9011
11-2-0213-000-0000-6001-0-0000-9011
11-2-0214-000-0000-1110-0-0000-9003
11-2-0214-000-0000-1220-0-0000-9003
11-2-0214-000-0000-1221-0-0000-9003
11-2-0214-000-0000-1230-0-0000-9003
11-2-0214-000-0000-1252-0-0000-9003
11-2-0214-000-0000-1310-0-0000-9003
11-2-0214-000-0000-1410-0-0000-9003
11-2-0214-000-0000-1520-0-0000-9003
11-2-0214-000-0000-6001-0-0000-9003
11-2-0216-000-0000-1110-0-0000-9004
11-2-0216-000-0000-1220-0-0000-9004
11-2-0216-000-0000-1221-0-0000-9004
11-2-0216-000-0000-1230-0-0000-9333
11-2-0216-000-0000-1 252—0—0000—93 14

335
336
33f

B

ACCOUNT DESCRIPTION
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
RETIREMENT BENEFITS
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
SOCIAL SECURITY BENE
MEDICARE BENEFITS PA
MEDICARE BENEFITS PA

.MEDICARE BENEFITS PA_ _
11-5-9140-250-0005-1520-0-4712-0000
11-5-9140-250-0005-6001-0-4712-0000
Fund Totals:
12-2-0211-000-0000-3210-0-0000-0000
12-2-0211-000-0000-3220-0-0000-0000

338|12-2-0211-000-0000-4110-0-0000-0000

S

P N T et R T T

I Y T

C D
TYPE DEBIT
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit_

PRESCHOOL, STATE UNEMPLOYMENT C  Debit

E F
CREDIT
3,744,865.83
27,550.96
299 32
10,276.25
1,602 .67
167,459.28
6,373.15
2 028.04
511,713.82
439,492.25
3,236.10
35.95
1,234.18
192.48
19,105.22
765.42
243 57
59,146.62
232.181.07
1,708.16
18.56
637.12
9937
10,382.49
395.13
125.74
31,726.21
54,300.45
399.50
434

PRESCHOOL, STATE UNEMPLOYMENT C  Debit

SALARIES AND WAGES P
SALARIES AND WAGES P
SALARIES AND WAGES P

P N T N ArA e

5,338,635.44 533863544
Credit
Credit
Credit

0.40
0.36
105,842 67

2.191.98
69,365.80

A s s



UPDATING EMPLOYER BENEFITS

B . Application or Transaction N... |Ap|Ti-
EE} Payroll “'PR Parameter Reports
E PR Setup ©HR Parameter Maintenance PR H
E Employee Maintenance o HR Code Maintenance | PR H
+ [7 Position Control Interface °HR Code Maintenance II PR H
E PR Check Processing ©HR Code Maintenance III PR H
E Monthly Procedures o Payroll Code Ma@tenance I PR P]
" Quarterly Procedures o Payroll Code Mamtenance I PR P]
E Calendar YE Procedures o Payroll Code Ma11.1tenance Il PR P]
E Fiscal YE Procedures PR Parameter Mamtenance I PR P.
= 7 Miscellaneous Procedures A};R P?rgimi\t/}er_ Maintenance Il E§ Fl;‘
---------- = Miscellaneous PR Maint ax_labe Vaintenance PR [;—
---------- I Miscellaneous PR Reports ~ > Emplavee Tvme Maintonance PR E
---------- = PR Salary Budgeting proyse 1ybe
__________  Deduction Adiust  Mod © Leave Code Maintenance PR L
© uc. on ]us ment Mo ©Salary Schedule Maintenance PR S:
" #- Pavenll Qite Grocifie | _’ILI " I _'Ij




Deduction # 11

= PR,/DED™: Deduction Master Maint {¥3.13)

Ded. Dese. [RETIREMENT

Shart Dese [RET

1. General

] 2. Deduction Parameters ]

3. Deduction T ype Options

—Sheltered From——

v Federal Tax
[T State Tax

[~ Sorial Security
[T MMedicare

[ City Tax

7 County Tax

[T Retirement

[~ sUL Tax

Vv Garnishment

¥ Process Thru Payrall

¥ Frint Check

[ Round Ded Amount

[ Local Tax Fringe BEenefit
v Ded WMaintainable

- Qualify Retirement

[ Mandatory Deduction

r Iandatory By Empl T wpe

¥ Store Deduction Wages

Employee
;}l HITIT. I_ D.DD
DT 2 I F.5%

W Allow on Empl Master ~Wage Base Code——
T Allowr on Erapl [ab v 1‘["1'3131-1_31 Pav Pd
Earnings
mployer Full Time
L'l AtAT. Earni
. ' 1,00 arnings
- State Based
DT % v 12.41 Salary

Change Mode: Enter the Key Word for the Eecord to be Changed

Update Employee Deduction Records

|' 0' The Transaction PRACS04A Must Be Run

) To Update The Emplovees Currenthy Using Deduction 11,

weould You Like To Run This Transckion Mow?

=]




= Human Resources

]

- 1 Payroll
_ PR Setup
I_ Employee Maintenance I

#= 7 Position Control Interface
# 7 PR Check Processing
) Monthly Procedures

[ [

-2 Quarterly Procedures
# 1 Calendar YE Procedures

(o]

- Fiscal YE Procedures
= 1 Miscellaneous Procedures

Ml

-7 Miscellaneous PR Maint

- = PR Salary Budgeting

-7 Pasrrall Qito Qrocifie

- = Miscellaneous PR Reports

~Z Deduction Adjustment Mod

Application or Transaction N... |Ap |Trz
:Employee Check & Input Q...
° Employee Maintenance PR EN
° Employee Maint Audit Trail PR EM
© ACH Ded Changes PR ZA
Test Compute for An Emplo... PR TC
Mass Change Deduction PR C5
Mass Change Deduction Sta... PR CS
©Mass Change GL Distribution PR CF
©Mass Change Employee Jobs PR CC
o Input Leave Adj to History PR LY
°Employee Leave Allocation PR EL
°Move Job Leave/Pay Data ~ PR M}
©Mass Create Job Records PR M(
©Mass Create Deduction Rec... PR M(
I | i




it PR/CSDA: Mass Change Deduction {(¥3.12)

Deduction Murmber I 11 REET

- Apply Changes To: . **Uncheck if YOu use one

EAonthlsy 2 t- - ot Z . .
S S Cl i e ol ion deduction for both retirement
__EmIlI.D;EH _ Employer _ E _ Employee |
— tiers!
| Ignare Old Jercent and Write New FPercent to All Records U/
| 1224 Mew Parcent | 12.41% 0

— You will have to run this job for
both retirement tiers

- Update Benefit Code [ Update Division Code

[T Include Tertminated Emmployees

Select Data Update Paramters and Press Enter (F1)



File Edit Tools Toolbar ‘wWind@ws aNorites Help

EC»yPNOOOS  H=0O

Emter  &dd  Change Delete [nguire  Mexk Back  Clear Search  PrkScr Exik

== PR /CSDA: Mass Change Deduction (¥3.12)

Deduction Number I—'l'l EET

Empl# | Mame (| Deduct #11-FET ) Curr Empr At { % ) IMew Empr Amf (% ) i’
1000 BAUGH ,MARSHAT 12.24% 12.41%
1004 MCLURE , VICET LY 12.24% 12.41%
1005 OGEURN  SHAROME 12.24% 12.471%
1010 BAFKELR RUBY SUE 12.24% 12.471%
1012 CHANDLEE WILLLA B 12.24% 12.41%
1013 CORE DOROTHY JEAN 12.24% 12.41%
1017 HUMPHEEY , WILLIE P 12.24% 12.41%
1012  LEE,DELORES C 12.24% 12.471%
1021 LIGON , VALORIER 12.24% 12.471%
1022 MARTIN ,LAREY ALII 12.24% 12.41%
1023 PUK,,EWA AGATA 12.24% 12.41%
1025 TOLEERT FPAMELA 12.24% 12.41%
1026 WILSON  ALICIA S 12.24% 12.471%
1027 WOooLD  JANE AR 12.24% 12.471%
IFII-IﬁIIH BRTCET S ARTR 4 < | 17 940 -w:-n-lilll

Check/Uncheck the Employees to Change, then Press Save




= PR/CSDA: Mass Change Deduction (¥3.12)

Deduction Mumber I 11 RET

~Apply Changes T o:

Lionthly Percent - & Ifonthly Percent - T otal Limit on Deduction -
Employes Employer Deducted Employee

™ [gnore Old Percent and Write New Percent to AllRecords

%

21d Percent 11.01% Mew Percent 11.55%

™ Update Benefit Code [T Update Division Code

[T Include Terminated Employees



= [N [EIE] ) [REIE |l ]) LNl | [ [ M) [l L= 5]

FOCH»HQHOOD M=0

wae b0 Ehe Previous Hecord (Fo
Emker gdd Chamge  Delek Save QEnouire  Mext : ’]E it

== PR/CSDA: Mass Change Dec. .t (¥3.12)

Deduction Mumber I 11 RET

Empl... | Mame | Deduct #11 - RET ) Curr Empr Amt (% ) | New Empr SAmt (... Pa}rPeAﬂ
2205 ALLEN , JESSICA K 11.01% 11.35% I

2205  LETT ,EMILY C 11.01% 11.35% I

2451  FOREMAN  TAMIKA D 11.01% 11.35% I

26253 KMOWLTCHN , 5T ACY M. 11.01% 11.35% I

2649  ODOM , BEARRETT P 11.01% 11.35% I

2673  BRADFORD ,KAYLA K 11.01% 11.35% I

29153 FIERCE , LINDSAY I 11.01% 11.35% I

2924 EBURNETTE , MEREDITH G. 11.01% 11.35% I

2936 KEY, BEVERLY N 11.01% 11.35% I

2954  FERGUSCH , JENMIFER SK... 11.01% 11.35% I

2981  BOYLSTOWN ,JANET O. 11.01% 11.35% I

3006 WIERSMA , WENDY RUNY... 11.01% 11.35% I

3030 LECONARD , RUSSELL LAIRD 11.01% 11.35% I

3044 CROWDUS , TRIN A JOINES 11.01% 11.35% I

3050 GWIN , KATHRYN P 11.01% 11.35% I

3054 SHALRWMAM SARAH P 11.01% 11.35% I

3055 CORNEIL , [ZALIE 11.01% 11.35% I

305? WALL , REEECCA ANNE i.ll.Dl% 11.35% I _ILI
b 4

Check /TIncheck the Employees to Change, then Press Save



== PR/CSDA: Mass Change Deduction {(¥3.12)

Deduction M umber I 11 EET
~Apply Changes T o:
Llonthly Percent - Idonthly Perce T otal Litnit on Deduction -
[ v = =
Employee Er Deducted Employee

«—

W ?.lgnu:ure OldiPercent and Write New Fercent to AllRecords:

y

%%

MNew Percent 12.417%

- Update Benefit Code

| Update Division Code

[T Include Terminated Emplovees

**leave checked if septate
deductions are set up for each
retirement tier.

You will run this job for each
deduction number



File Edit Tools Toolbar ‘Windows Faworites Help

Emter fdd  Change Delete  Save  Inguire  Rext Fack  Clear Search  PreSce Exic

%= PR/CSDA: Mass Change Deduction (v3.12)

Deduction Mumber I 11 RET

Empl... | Mame [ Deduct #11 - RET ) Curr Empr Amt (% ) | New Empr Amt (... Pa}rpexiﬂ
Mos70  NICHOLS , WHITNEY]. 12.24% 12.41% I

2951  BOYLSTOM ,JANET O. 11.01% 12.41% I

2551  WARNKE , NICOLE K. 12.24% 12.41% I

Bosse  LOWE ,JASON HURL 12.24% 12.41% I
B2957  ALLEN , ERADLEY DAVID 12.24% 12.41% I

M:001  NEIGHEORS , ANNE KIME... 12.24% 12.41% Id

Bs003  WILLIAMS , ELIZABETH ... 12.24% 12.41% I

Bz006  WIERSMA , WENDY RUNY... 11.01% 12.41% I

M:022  NEEDHAM , KERRI AN 12.24% 12.41% Id

BMs029  EBAKER , CHRISTOPHER A... 12.24% 12.41% I —
3030 LECNARD , RUSSELL LAIRD 11.01% 12.41% I

M:031  SPENCER , LASE AN DEMISE 12.24% 12.41% I

Bz2041  WILLIAMS , PAMELA SCOTT 12.24% 12.41% I

BMz042  PATTERSCN , SHELLEY MI... 12.24% 12.41% I

Mso44  CROWDUS , TRIN A JOMNES 11.01% 12.41% I

BAz043  WATTS, TOKEMAF. 12.24% 12.41% I

BMz049  BERYAN , MEREDITH MOSL... 12.24% 12.41% Id

3050 GWIN , KATHRYN F i.l.l.[fll‘?'é 12.41% I _Iﬂ
4 4

Check/Uncheck the Employees to Change, then Press Sawve



BALANCING FUND SOURCE

= All fund sources except local funds must balance at the close of the fiscal year
= Budget analysis report

= Salary transfer

"  Payroll clearing fund must be cleared at the end of the fiscal year



TMCAI

lIl

------ .~ Receipt Module

---------- - System Control

---------- 1 Requisitions

= _Aocounts Payable
- Purohase Order

---------- ';‘ Asset Inventory System

Application or Transaction Name Ap
!GL Support File & Rebuild Menu
udget Analysis Report GL
|General Ledger Budget Menu
©Recurring Journal Entry Import GL
IGL Reports & Queries
o Budget Input GL
IState Reporting
o GL Account Maintenance GL
o Create Journal Entry GL



7% GL/BARP: Budget Analysis Report {(v3.06)

Compoenent

| Select By GL

Account Description
Double Space

@ Internal Description Report

" State/ Auditor Description Page Ereak After

Primary Component

I Select by Group

~Print Budget

Sroup... | Description

& Varianice

" Next Year Comparision

 Yearto Date  Next Year i Next Year Worksheet

" Month to Date "' Showr Equities

" Fun GL Summary Report
" Run Fund Function Summary Report

W Display only GL Accounts with Budget Info

[T Include Contra Accounts

[T Display Only Negative Values
Account Status

Select Components to Surmmmarize (Sort Order Must Be Zero) All -
OFund Osrund

Oclass Ovvear

OFunction DPrograrn

DObject DSpchse

Occtr

Feport Destination

% To Report Viewer

" To Printer

 To Grid i To File

Jans HP Laser]et M&06 PCL 6 (redirected) Setup |

Enter Selection Criteria, Click Enter(F1) To Generate Report

< Enter Account Selection Criteria

Fiscal Year Fiscal Period

2018 - |August -
Accept Selaction Criteria

Ending Fiscal Year Ending Fiscal Period

2018 = [august -

Component INatme SortOrder Beginning Value
IFLmd VI |3 I

Component Contains: Fd

Ending Value

22 Add Ttem |

Sort Order Must Be Major to Minor (0 Sort Order = Selection Criteria only - Do Mot Sort or Total)

Component Ma... | Sort Or... | From Value | To Value |
SFund 1 4110 4110
Object 2 010 250

Enter the Desired Fiscal Year(s) and Fiscal Feriod(s)
Use the Add Item Button to Accept Components and Values
Click on the List to Change the Component, Double Click to Remaove



% of budget as of August should be 91.

RUMN DATE: 901472018
FUNTIME:  04:58PM

Description

Fd-C-Func-Ob-CCtr-SFnd-Y-Prog-Spec

MCAl BUDGETARY ACCOUNTING SYSTEM

BUDGET ANALY SIS REPORT
AUBURN CITY BOARD OF EDUCATION

THEU FISCAL YEAR-PERIOD-MOMNTH: 2018-11-August

2017
BEUDGET

SPECIAL AREA EXECUTI, STATE UNEMPLOYMENT

12-5-6220-250-8620-4110-0-8620-0000
* TOTAL EXPENDITURES:

T Object 250 %
TOTAL REVENUES:

TOTAL EXPENDITURES:

DIFFEREMNCE:

** SFund 4110 *
TOTAL REVENUES:

TOTAL EXFENDITURES:

DIFFERENCE:

T GRAND TOTALS ™
TOTAL REVENUES:

TOTAL EXFENDITURES:

DIFFERENCE:

= END OF REFPORT **

14 87
14742

14742
=147 .42

864 47554
-BE4 47584

864 47554
-BE4 47584

2017
ACTUAL

14.71
140.36

140.36
-140.36

820274 .35
-B20274 .35

820274 .35
-B20274 .35

2018
BUDGET

7.28
B4 40

64 .40
-64 .40

806,400.10
-806,400.10

806,400.10
-806,400.10

2018
FTDACT

5.97
56.12

£6.12
-66.12

72631710
-728317.10

72631710
-728317.10

2018 % OF
Y¥TOENC BUD
0.00 9581
000 8714
0.00

0oo0 8714
0oo0 8714
0.00

0.00  9o.0v
0.00  9o.0v
0.00

0.00  9o.0v
80.07

Fage 9 of 9
GLEARP

0.32
8.28

0.00
g.28

-8.28

0.00
80,083.00

-B0,083.00

0.00
80,083.00



% of budget as of August should be 91. SYSTEMTOTAL

MCAl BUDGETARY ACCOUNTING SYSTEM Fane 10 of 10

FuUM DATE:  9A14/2018

RUNTIME  0502FM BUDGET ANALY SIS RERPORT GLEARP
AUBURN STy BOARD OF EDUCATION

THRU FISCAL YEAR-PERIQD-MONTH: 2018-11-August
Description 2017 2017 2018 2018 2018 % OF
Fd-C-Func-Obj-CCtr-SFnd-v-Prog-Spec BUDGET ACTUAL BUDGET ¥YTOACT YTDENC  BUD VAR
SPECIAL AREA EXECUTI, REGISTRATION FEES
12-5-B220-B2 3-8620-4110-1-8620-0000 0.00 0.00 B.18 0.00 0.00 0.00 B.18
OTHER GENERAL & CENT, INDIRECT COST
12-5-6910-91 0-8R80-4110-0-1810-0000 3,840 79 3823725 5,768 A 478817 000 8300 830449
OTHER GENERAL & CENT, INDIRECT COST
12-5-6910-91 0-8R80-4110-0-8690-0000 17 796 .55 1647811 10,874 44 17.154.83 000 8B 53 2 BB Y A1
OTHER GENERAL & CENT, INDIRECT COST
12-5-6910-910-8R80-4110-1-1810-0000 0.00 0.00 43780 298 84 000 5229 208 95
OTHER GENERAL & CENT, INDIRECT COST
12-5-6910-91 0-BE80-4110-1-8690-0000 109733 1.097.33 121576 870.29 000 7981 245 47
=+ TOTAL EXPENDITURES: 107566788 1.012,078.23 1,047,724 65 889897 7R 3327787 8811 124,554 02
= SFund 4110 *
TOTAL REVENUES 1,075,667.28 1.012,079.23 1,047,724.65 984,126.00 000 9383 B3 580.65
TOTAL EXPENDITURES 107566788 1012,078.23 1,047,724 65 889,897 7R 3327787 8811 124 554 02
DIFFERENCE: 0.00 0.00 0.00 B4 743,24 -33277.87 000 -60,965.97
= GRAND TOTALS *
TOTAL REVENUES - 107566788 1.012,078.23 1,047,724 65 854 136.00 ooof 9383 B3.588 A5
TOTAL EXPENDITURES: 107566758 1,012,078.23 1.047,724.65 899,897 76 3327784 8811 124,554.02
DIFFERENCE: 0.00 0.00 0.00 B4 7343 24 33277 8 0.00 -60.965.37

T END OF REPORT **



SALARY TRANSFER

MCAI
Budget Work
=1 Human Resources

E Payroll

PR Setup

Employee Maintenance
Position Control Interface
# 7 PR Check Processing |
+-1"1 Monthly Procedures
Quarterly Procedures
Calendar YE Procedures

- I Fiscal YE Procedures

= 7 Miscellaneous Procedures
Payroll Site Specific

M Remote PR

-7 Position Control

- Application or Transaction N...

Regular Checks
ZSupplemental Checks
“Vendor Deduction Checks
“Offline Checks

“Void Checks
“Miscellaneous PR Procedures

©Test Compute for An Emplo...

©Check Distribution Transter
©Check Renumber & Spoil
©Remove Employee From C...
©Reverse Payroll Posting
PR Check Reports
alary Transfer

PR TC
PR SA
PR CMA
PR RE
PR RP

* MAKE ANY SALARY CORRECTIONS
USING SALARY TRANSFER

e ONETRANSACTIONWILL MOVE
SALARY AS WELL AS EMPLOYER
BENEFITS

e PAYROLL REPORTS AND
BUDGETARY REPORTS WILL
COINCIDE



=0 Budget Work . Application or Transaction N...
5 Payroll Run ID Maintenance PR PR
= Payroll Check Distribution Transfer JEEEET
------ PR Setup @ Post Payroll to GL PR PP
------ = Employee Maintenance ©PR Check Update PR UE

# 7 Position Control Interface
--71PR Check Processing

B3 Regular Checks

- = Supplemental Checks

-~ Vendor Deduction Checks
-2 Offline Checks

-7 Void Checks

-~ Miscellaneous PR Procedure
- = PR Check Reports

~ 1~ Salary Transfer
- Manthlisr Proacodiiroc I _'ILI

+




Emplovyee # Name (Last, First M J Person Id Current Form Document
F N | oo | »| <

Job Nu.mber] '| Employee Type: FSM FOOD SERVICE MGR 189 DAYS Job Status: Active
Fiscal xearl2020 '] Show/Hide G/L Distribution
Account Number Year Curr. % | Curr. Amt| Budget ... | FYTD Tot FTE
12-5-4210-115-0060-5101-0-8420-0000 2020 100% 0.00 40,936.29 34,113.60 1.00
12-5-4210-172-0060-5101-0-8420-0000 2020 0% 0.00 0.00 0 .00

Prior to Transfer: Add the GL account you need
to transfer funds into to employee Job G/L Dist
screen under Employee Maintenance

Total Budget: $40,936.29 Total FYTD Amt: $34,113.60 e ‘ <3 ‘




8 » PEHOOOCONA=O0

Enter Change Delete ive  Inquire  Med PrtScr Exit

"mmnmmmrmmms; === Enter Employee # and Posting Date for

“~ transfer and then click Enter
[Employee# 1000 _] Posting Date |09/ 30/@ j

Click on check that you wish to transfer

4 PR/SALT: Check Distribution Transfer (v3.15) fo o=

Employee # [1000 _ Posting Date |09,f30,/2020 -

Check Date Gross Wage . | ¥ Net | status . ”
186616 | 07-31-2020 m
185375  0630-2020  3,411.36 661.94 2.749.42 Pai Cle...
184317 05292020  3,411.36 661.94 2,749.42 0.00 Paid Direc... Cle...
183258  04-30-2020  3,411.36 661.94 2,749.42 0.00 Paid Direc... Cle..
182097  03-31-2020  3,411.36 661.94 2,749.42 0.00 Paid Direc.. Cle..
180931  02-28-2020  3,411.36 661.94 2,749.42 0.00 Paid Direc... Cle...
_ _ 179766  01-31-2020  3,411.36 661.94 2,749.42 0.00 Paid Direc... Cle...
memamRS;i‘jeS’;‘j 178598  12-18-2019  3,411.36 661.92 2,749.44 0.00 Paid  Direc... Cle.
REERL S “ 177414 11262019  3,411.36 661.92 2,749.44 0.00 Paid Direc.. Cle..
176250  10-31-2019  3,411.36 661.92 2,749.44 0.00 Paid  Direc.. Cle...
175091  09-30-2019  3,411.36 661.92 2,749.44 0.00 Paid Direc... Cle...
173825  08-30-2019  3,280.15 630.17 2,649.98 0.00 Paid Direc... Cle...
172393 07-31-2019  3,280.15 987.44 2,292.71 0.00 Paid Direc... Cle...
170997  06-28-2019  3,280.15 630.17 2,649.98 0.00 Paid Direc.. Cle..

To Select a Check Number Click in the Listview



HOOG‘#w

Save Inquire et Search PrtSer  Exit

Employee # 1000 _ Posting Date (09/30/2020  ~|

2. Deductions
Check # I ]
Check Date 07/31/2020 Gross| Adj Gross
ec a ~ ~N
Quarter Number 3 _3a1136] 0
Cost Center 0160
Gross Wage 3,411.36
Fringe Benefit
Federal Tax 274.29
Advanced EIC
State Tax 124.39 Job -| Account # | -
SS Tax 185.72
MCARE Tax 4343
Total Deductions 2,783.53 )
Net Check 0.00 Gross Adjustment Add Item

Click Item in the Listview to Alter
(Items in Red Are Stale Checks and Cannot be Altered)

A 4 4T ' 2 i A



i} PR/SALT: Check Distribution Transfer (v3.15) =
_ , Click on account number to have funds transferred
Employee # 1000 Posting Date |09/30/2020 =
: —— . : from.
1. G/L Distribution ] 2. Deductions
Check # | -
Job [Account Number A/i/ Grossl Adj Grossl . . . .
o Sk Date 07/31/200 || oo storosbo 00 34116 01— The job and account information will auto populate.
Cost Center 0160 1
Gross Wage 3411.36 . .
Fringe Benefit Enter the amount to transfer as a negative adjustment
Federal Tax 274.29 amount
Advanced EIC y .
" State Tax 12439 Job mccmtg [125-4210-175°0060-5101-0-8420-000
S5 Tax 185.72
MCARE Tax 4343 Add ltem
Botet legf S 2’783:33 Gross 341136 Adfustmen [341136  AddItem |‘”"/ :

&4 PR/SALT: Check Distribution Transfer (v3.15)

Click the drop down arrow next to Job to select job # for
transfer (this has to match the job you are transferring from
* transfers cannot be made between jobs)

Click the drob down arrow next to Account # to select the
account # you are transferring to.

amount.

Fringe Benefi ||
. . Federal Tax 27429
Enter the amount to transfer as a positive adjustment Advanced EIC
tate Tax 12439 Job i1 i -[ USSR 10 _5_4210-172-0060-5101-0-8420-0000)
SS Tax 272 12-5-4210-115-0060-5101-0-8420-0000
MCORE 454 12-5-4210-172-0060-5101-0-8420-0000
Total Deductions 278353 341136

Net Check 0.00 Gross | A Add Item

Add ltem.

Employee # [1000

===

Posting Date [09/30/2020  ~|
1. G/L Distribution |

2. Deductions

E

eck Date 07/31/2020

Check # [186616

Gross [ Adj Gross I
3,411.36 0.00

Job [ Account Number |
1 12-5-4210-115-0060-5101-0-8420-0000




; o k. - B O e G . m = . The Gross and Adj Gross

Enter Change [celete nquire [\t Clear  Search  PriSer
- — amounts must equal.
## PR/SALT: Check Distribution Transfer (v3.15) ==
: Click on Save to complete
Employee # | ) Posting Date |09/30/2020
| the transfer of funds.
1. G/L Distribution r 2. Deductions
Check # | -] |
Check Date’ 07/31/2000 Job | Account Number ( Gmssl Adj Gross| A
e-*.: N /31/ 1 12-5-4210-115-0060-5101-0-8420-0000 3,411.36 0.00
Quarter Number 3 - -
Cost Center 0160 1 12-5-4210-172-0060-5101-0-8420-0000 0.00 3,411.36
Gross Wage 3,411.36 \
Fringe Benefit
Federal Tax 27429
Advanced EIC
State Tax 124.39 job| | Account# | -
SS Tax 185.72
MCARE Tax 43.43
Total Deductions 2,783.53 )
Not Checle 0.00 Gross | Ad]ustmenl:l Add Item




Three reports will generate:
Original check G/L information
Transfer G/L entried

Post transfer check G/L information

Print or Save these for future reference if needed.



RUN DATE: 10/02/2020 MCAI PAYROLL SYSTEM
RUN TIME: 11:38 am SALARY TRANSFER DISTRIBUTION
AUBURN CITY BOARD OF EDUCATION
Before Image
NAME Number CHECK/STATEMENT CHECK DATE
1000 186616 07/31/2020
job_no Fd-C-Func-Obj-CCtr-SFnd-Y-Prog-Spec gross
1 12-5-4210-115-0060-5101-0-8420-0000 3,411.36
JOB ded_no DESCRIPTION Fd-C-Func-Obj-CCtr-SFnd-Y-Prog-Spec EMP AMOUNT
1 1 FED TAX 12-5-4210-115-0060-5101-0-8420-0000 27429
1 2 STWH 12-5-4210-115-0060-5101-0-8420-0000 124.39
1 3 SOC SEC 12-5-4210-115-0060-5101-0-8420-0000 185.72
1 4 MEDICARE 12-5- RUN DATE: 10/02/2020
1 5 AUBURN 12-5- RUNTIME: 11:38AM
1 7 Sul 12-5-
1 1 RET 12-5-
1 20 PHPEMPR 12.5. TRANSACTION ID # 204328
1 21 PHPEMPL 12-5-
1 25 PHP DENTAL 12-5- SRC
1 27 PHP VISION 12-5- cD FY
1 45 AFDIS 12-5- - —
1 49 AFCAN 12-5-
1 859 REGIONS 12-5- 12-5-4210-115-0060-5101-0-8420-0000 PST 2020
1 913 REGIONS 12-5+
12-5-4210-230-0060-5101-0-8420- P
5 962 REGIONS 19.6- 2-5-4210-230-0060-5101-0-8420-0000 ST 2020
12-5-4210-240-0060-5101-0-8420-0000 PST 2020
12-5-4210-250-0060-5101-0-8420-0000 PST 2020
12-5-4210-220-0060-5101-0-8420-0000 PST 2020
12-5-4210-210-0060-5101-0-8420-0000 PST 2020
12-5-4210-172-0060-5101-0-8420-0000 PST 2020
12-5-4210-230-0060-5101-0-8420-0000 PST 2020
12-5-4210-240-0060-5101-0-8420-0000 PST 2020
12-5-4210-250-0060-5101-0-8420-0000 PST 2020
12-5-4210-220-0060-5101-0-8420-0000 PST 2020
12-5-4210-210-0060-5101-0-8420-0000 PST 2020

**END OF REPORT ™*

Page 1 of 1
PRSALT
BRD AMOUNT WAGE AMOUNT
0.00 2,739.59
0.00 2,995.44
18572 2,995 44
MCAI PAYROLL SYSTEM
JOURNAL ENTRY REPORTING FROM POSTING
AUBURN CITY BOARD OF EDUCATION
SALARY TRANSFER
RUN DATE:  10/02/2020
DATE  pUNTIME:  11:38 am
POSTED

07/31/202After Image

Page 1 of 1
PRPPGL

MCAI PAYROLL SYSTEM
SALARY TRANSFER DISTRIBUTION
AUBURN CITY BOARD OF EDUCATION

07/31/202NAME Number CHECK/STATEMENT CHECK DATE

07/21 .vzo— 1000 186616 07/31/2020

07/31/202

07/31/202

07/31/2040b_no Fd-C-Func-Obj-CCtr-SFnd-Y-Prog-Spec gross

07/31/202 1 12-5-4210-172-0060-5101-0-8420-0000 3,411.36

07/31/202 rx

07/31/20208 ded_no DESCRIPTION Fd-C-Func-Obj-CCtr-SFnd-Y-Prog-Spec EMPAMOUNT
1 1 FED TAX 12-5-4210-172-0060-5101-0-8420-0000 27429

07/31/202 2 STWH 12-5-4210-172-0060-5101-0-8420-0000 12439

07/31/202 4 3 SOC SEC 12-5-4210-172-0060-5101-0-8420-0000 185.72

07/31/202 1 4 MEDICARE 12-5-4210-172-0060-5101-0-8420-0000 43.43

Ut 5 AUBURN 12-5-4210-172-0060-5101-0-8420-0000 34.11
1 7 Sul 12-5-4210-172-0060-5101-0-8420-0000 0.00
GF 1 1 RET 12-5-4210-172-0060-5101-0-8420-0000 25585

1 20 PHPEMPR 12-5-4210-172-0060-5101-0-8420-0000 0.00
1 21 PHPEMPL 12-5-4210-172-0060-5101-0-8420-0000 28200
1 25 PHP DENTAL 12-5-4210-172-0060-5101-0-8420-0000 50.00
1 27 PHP VISION 12-5-4210-172-0060-5101-0-8420-0000 38.00
1 45 AFDIS 12-5-4210-172-0060-5101-0-8420-0000 24.40
1 49 AFCAN 12-5-4210-172-0060-5101-0-8420-0000 51.00
1 859 REGIONS 12-5-4210-172-0060-5101-0-8420-0000 25.00
1 913 REGIONS 12-5-4210-172-0060-5101-0-8420-0000 172317
1 962 REGIONS 12-5-4210-172-0060-5101-0-8420-0000 300.00

BRD AMOUNT

0.00
0.00
185.72
4343
0.00
0.34
42403
800.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Page 1 of 1
PRSALT

WAGEAMOUNT

273959
2995 44
2,995 44
2,995 44
3,411.36
3,411.36
3,411.36
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00



Payroll Report Prior to Transfer:

RUN DATE: 10/02/2020 MCAI PAYROLL SYSTEM Page 1 of 1
RUN TIME: 11:29AM Salary & Benefits by GL Report (v3.21) PRSBGL
AUBURN CITY BOARD OF EDUCATION
07/31/2020 Thru 07/31/2020

EMPLOYER EMPLOYER EMPLOYER EMPLOYER EMPLOYER

GROSSAMT SOC SEC MEDICARE Sul RET PHPEMPR TOTAL
FOOD & NUTRITION FUN 5101
MANAGER/ASST. MANAGE 115
[12-5-421 0-115-0060-5101-0-8420-0000 ]
1000 3.411.36 185.72 43 43 0.34 42403 800.00 486488
4239 1,528.49 68.89 16.11 0.15 189.99 800.00 260363
Account Total: 493985 254 61 59.54 0.49 614.02 1,600.00 7,468.51
. Obecttistota: 493985 25461 5954 . 04 61402 1eo000 7,468.51
COOK/BAKER 172
12-5-4210-172-0060-5101-0-8420-0000
4471 1.327.46 77 .47 18.12 013 15053 800.00 237371
1022 1,792.20 11.12 2599 018 22277 800.00 295226
4468 1.327.46 79 46 18 58 013 15053 800.00 2.376.16
Account Total - 444712 268.05 62 69 044 52383 2.400.00 7.702.13
... Opeatr2total: . AMriz2 26805 6269 044 52383 . 240000 7,702.13
....... SFund 5101 Total: ... 938697 52266 12223 093 11378 400000 1517064
GRAND TOTALS ===> 0,386.97 52266 12223 093 1,137.85 4,000.00 15,170.64

*** END OF REPORT ***



Payroll Report AFTER Transfer.
Salary plus employer benefits were moved during Salary Transfer process.
No manual calculations or entries.
Payroll reports and Budgetary reports will contain the same information.

RUN DATE: 10/02/2020 MCAI PAYROLL SYSTEM Page 1 of 1
RUNTIME: 11:53AM Salary & Benefits by GL Report (v3.21) PRSBGL
AUBURN CITY BOARD OF EDUCATION
07/31/2020 Thru 07/31/2020

EMPLOYER EMPLOYER EMPLOYER EMPLOYER EMPLOYER
GROSSAMT SOC SEC MEDICARE Sul RET PHPEMPR TOTAL

FOOD & NUTRITION FUN 5101
MANAGER/ASST. MANAGE 115
12-5-4210-115-0060-5101-0-8420-0000
4239 G s 68.89 16.11 0.15 189.99 800.00 2,60363
Account Total 152849 6889 16.11 0.15 18999 800.00 2,60363

Object 115 Total: 1,5628.49 68.89 16.11 0.15 189.99 800.00 2,603.63

3,411.36 . . . 800.00 4,864 .88 l
} . 0.00

KER 172
12-5-4210-172-0060-5101-0-8420-0000

1022 1,792.20 _ _ 800.00 295226
4468 1,327 46 79 46 18 58 013 15053 800.00 2376 16
Account Total 7,858 48 45377 106 12 078 947 86 3,200.00 12,567 01
,,,,,,, Obect172Total: . ............18%848 45377 etz 078 ..94786 820000 . ...1256701
....... S Und SO Ot e 20697 52206612223 098 Asrss 400000 o lISNT0SE
GRAND TOTALS ===> 9,386 97 522 66 12223 093 113785 4,000.00 15,170.64

** END OF REPORT ***
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